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BACKING UP YOUR DATA

It is important to back up your Vehicle Trader data. Remember it is part of your accounting data.

If Vehicle trader is linked to or being used in conjunction with a Sage Accounting Product,
you should back up Vehicle Trader and Sage at the same time; so that in the event of a problem
with either one you can restore both, to maintain synchronisation of the data.
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Overview

This software is designed to meet the needs of the small trader in New and/or Used Cars and/or Commercial Vehicles. It is
designed specifically to integrate seamlessly with Sage Line 50, or Instant; but can be used stand-alone with files produced for
import to accounts.

It provides a means of recording Vehicle Stock, Sales of vehicles including recording Part Exchange, calculating VAT using the
Margin Scheme where appropriate, directly updating Sage Accounts with new Accounts and with Purchase and Sales Invoices,
and Printing Invoices which include Used Vehicle Declaration. Addition of RFL, HP Settlements, Due from Finance, and Deposits
Taken are all catered for. Supplier invoices for works can also be recorded against the vehicles. Appropriate reports are
produced. Using information from this system and from Sage accounts obviates the need to maintain the hand written book
that many traders purchase and use for the second hand vehicles.

The following functions exist:

e  Elect not to link to Sage in which case a transaction file will be produced for importing to Sage or which can be manually
amended for other accounting packages.

e  Enter existing stock but elect not to update Sage, as they will already be accounted for.

e  Enter new purchase.

o This includes key information such as Odometer, First Registration, Identifying Codes, Extras, whether New/Used
Car/Commercial, MOT Expiry etc.

o Also includes entering supplier by a lookup of existing suppliers within VT or in Sage or entering a new supplier
that can then be sent through to update Sage, purchase price with or without VAT, last registered user, and
intended selling price.

o  Purchase invoice details are optionally posted through to Sage.

o A purchase invoice can be printed for purchases from non-commercial suppliers.

o  Asingle invoice with multiple vehicles can be posted (when buying from auction for example).

e Invoices for additional works (valeting, repainting etc) can be entered so that full cost of vehicle is known. Optionally these
can be posted to accounts and again multiple vehicles can be entered on a single invoice. Additional works can be entered
without reference to a specific vehicle and either left as such or subsequently allocated to vehicles.

e All vehicles appear in a Stock List, which can be viewed on screen or printed.
o Allthe details entered at purchase can be viewed or edited (except details already posted to the Accounts).
o  AStock Vehicle form can be printed suitable for handing to prospective buyers, this can include a picture.

e Stock valuation reports as at any date can be produced.

e  Enter Reserve or Order.
o  Vehicles can be reserved with deposit noted. Vehicles can be placed on order and an Order Form printed for
signature by the purchaser. The order can be converted to a sale.

e  Entersale.

o By highlighting a stock vehicle, and selecting “Sell”, additional information relating to a sale can be made.
Customer is entered via a lookup from Sage Accounts, or new customer is sent to Sage. Part Exchange vehicles
can be entered during this process that then updates as per purchases. Addition of RFL, HP Settlements, Due
from Finance, and Deposits Taken etc. are entered. The VAT is calculated including using the Margin Scheme
where appropriate. An invoice is printed, accounts are updated, and the vehicle is moved from the Stock File to
the Sold File. This can be cancelled with a credit note posted and the vehicle retuned to stock.

o Theinvoice can be printed to letter heading or by entering your details in set-up and a logo the invoice can then
be printed to plain paper. Because of the detail involved, it is not viable to print only the data to a pre-printed
form. You can choose from a selection of invoice templates (all created from invoices in use by current users).

o  All sold vehicles then appear in a sold list, and a comprehensive form can be printed showing all vehicles details,
and buying and selling information.

e  AVAT report can be viewed or printed for any date range
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BEFORE INSTALLING

ACTIONS

Make sure you have the self installer program (e.g. Setup_Vehicle_Trader_Vxxx.exe).

Determine which PCs will access the Vehicle Trader system

If you are linking to Sage 50:

e Make sure it is installed on these PCs

e Vehicle Trader needs to log onto Sage 50 in the same way as a normal user. Therefore, to avoid login conflict,
add a new user for each PC having Vehicle Trader installed. For example, VT1/VTPass1, VT2/VTPass2 and so on.
These users need to be added to all Sage 50 companies that will have Vehicle Trader data posted to them.
(Note this does NOT require more Sage user licences).

COLLECT FOR INSTALL AND SETUP.

COMMON INFORMATION
Which, if any, of the relevant PCs are running Vista or Windows 7 (or later).
The tax percentage the system should use.
The tax codes to be used for:
Sales margin scheme
Sales non margin scheme
Purchase margin scheme
Purchase non margin scheme.
Nominal account code for purchases.
Nominal account code for sales.
Department code for purchases.
Department code for sales.
Single account code for supplier (if using the same account for all purchases).
Single account code for customers (if using the same account for all sales).
How you want the accounts posting description to look. You can include the registration number and/or stock
number in the description.
For commercial vehicles, whether you want to:
always use the margin scheme or
default to using the margin but allow choice when entering data
default to not using the margin but allow choice when entering data.

Your default or most used settings for vehicle type:
New or used
Car, truck or van
Retail or trade
How invoice numbers are to be generated:
By Vehicle Trader
Use the stock number
Manually entered
Up to three characters to be prefixed to the invoice number, if required
The first invoice number to use (if Vehicle Trader is generating the invoice numbers)
The first stock number to use
Whether to password protect the use of the system setup function.
Whether to hide the Bought/Works figures on the Sales summary screen.
When displaying the Sales/Buy Save confirmation, whether to show the save/post options as ticked (requiring the
user to untick those not required) or unticked (requiring the user to tick those required).
The folder where transaction export files are to be placed (required If you are not linking to Sage 50, but want to
export the posting data for import into your accounts later, on another system or at another location).
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SAGE INFORMATION

If you are linking to Sage 50, you will also need:

To get and apply Sage 50 3" party serial number/Activation keys (call Sage and ask them to talk you through
applying them).

Find the location of the Sage 50 programs on each PC:

o

O O O O

Log into Sage 50

Select HELP then ABOUT

Select the SYSTEM INFORMATION tab

Under SYSTEM INFO on the left click DIRECTORIES

Make a note of the folder shown in the PROGRAM DIRECTORY line under VALUE (you might have to
hover the mouse pointer over the entry to see the whole folder name)

Which Sage 50 company you will be posting to.

Whether you will always use this company or want to select the company at run time.

A Logon name and Password for Vehicle Trader to use when connecting to Sage 50 (see ACTIONS above).
Where the vehicles database will reside. If multi user access is required then this is usually a shared folder on a
file server or another PC on a peer-to-peer network.
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TO INSTALL THE VEHICLE TRADER SOFTWARE

The software must be installed on each PC that will use it:
1. Logon to the computer with administrative rights
2. Close all applications
3. Browse to the Vehicle Trader install application file using “My Computer” or “Windows Explorer”
4. Double click on the file
5. Follow screen instructions. NB. if installing on a Vista or Windows 7 (or later) PC, you MUST make sure to

install to a folder outside of “\Program Files\’ (eg. to C:\Vehicle Trader\).



VEHICLE TRADER

bb USER GUIDE V

RUNNING VEHICLE TRADER FOR THE FIRST TIME

When running Vehicle Trader for the first time on the first PC:

e Agree to the licence terms
e Enter alicence code:
o obtain the licence code by telephone (If you have purchased a licence) or
o  skip the licence code entry for now. You have thirty days in which to enter the code.

e Select SETUP on the main menu. (See Page 7).

e Enter the parameters as collected previously. In particular, if multiple PCs will be running Vehicle
Trader, the Vehicles database should be located in a shared folder where all the PCs can access it.
Therefore, you will change the ‘Location for Data Files’ setting. When you do this on the first PC, you
will be asked whether to create the new folder and/or whether to copy the files to the new folder. You

should select YES.

When running Vehicle Trader for the first time on other PCs:

e Agree to the licence terms
e Enter alicence code:
o obtain the licence code telephone or
o  skip the licence code entry for now. You have thirty days in which to enter the code.
e Select SETUP on the main menu. (See Page 7)
e Enter the parameters as collected previously. In particular, if multiple PCs will be running Vehicle

Trader, change the ‘Location for Data Files’ setting to match that on the first PC.
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From the Vehicle menu Click Set-up

B3 Setup (Dont Buy a Used Car Here Ltd) | (B | S|

Accounts Environment] Data Environmentl Defaults] Numbers] System Settings

Company Detailz

Cormpary name: |D0nt Buy a Uszed Car Here Ltd Bank name

Sort code

Address: [The Lock Up
|Back OF The Market

Account number

|Petticoat Lane Vehicle type: [VEHICLE |
|Lardon Wehicle type P [VEHICLE |
[Nt 134

Loge file 1: |C:WEHICLE TRADERWPICTURES'LOGO.JPG

Telephane: 01329 748923 21

Mobile: [07735 285534 1
Faw 01329 749324 ¢l
5

Email: [vehicles@bbsolco.uk

Website: [y bbsol. co.uk

Sales irvoice lapout |VT Sales Invoice Hill Farm Garage

Fiegistration no:

Purchase irvoice lapout |\.-"|' Purchaze Invoice 01

VAT number: [Sa6 4939 44 Sales Orderlayout [T Sales Order Hil Fam Garage

Led L]l

% =

Enter the following information on the first tab (Company Details)
Down the left side; name, address, telephone etc.
Down the right side

Bank name, Sort, and Number
These will print along the bottom of the generic invoices if entered here

Vehicle type and vehicle type PX

These are the default values for the vehicles you buy, sell, and part exchange

They can be overwritten at time of producing invoices & orders

You can select from the drop down list or enter anything else

You can use any case because they will be converted to the appropriate case for headings, start of text or body of
text.

Logos 1-5

Enter the path and name to your company logo in box 1

This can be printed on your invoices and other documents

Boxes 4-5 can be used for any professional body logos that you want placed on documents.

These will only be used if you require a specially designed invoice or other document including such logos.

Layouts

Select from the dropdown lists the layouts you wish to use for invoices and orders.

Most people use the standard invoices 01 or 02 which are the same except one prints to letter head and the other
includes logo and details for printing to plain paper.
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B3 Setup (Dont Buy a Used Car Here Ltd) v = [ B |

Company Details l Data Environment] Defaults] MNumbers | System Settings

Accounts Ervironment
Dynamic link ta Sage 50: [

Lacation far host: |n::'\prngramdata'\sage\accounts'Qm1 ﬂ Browse
L LD ot Buy & Used Car Here Ltd ~|
Always uze this comparny: v Logon Mame: [paviDyT Pazsword:

Usze nominal from Sage account; [ Mominal account for contra postings: (9999
Tranzaction: when part exchanging: |E

urchase Credit Note

Tax code for part exchange contras:  [g

For customer/suppliersnominal: ¢~ use VT lists or & Sagelists Load from Sage Ewport for: J

Post zales invoices to Customer account: [ of Invoice account [

Tawrate: [20.00

Tax code Sales margin scheme: "I_ Tax code Purchases margin scheme: I'I_ Taw code 'works non 2e10 b amourt h_

non margin scheme; ,1_ non margin scheme: |-|_ Taw code Works 2810 baw amount ID_
Marninal account Purchases: [5om Sales |60 Use single account for Suppliers:
Department Purchases: [ Sales [p Customners:

Posting details: |<<reg>>

<ogthyr = StockMo, <<regx> = Registration, <<mak>> = Make, <<mod:» = Model

Enter the following information on the second tab (Accounts Environment)

Dynamic Link to Sage 50
Tick if you are integrating to Sage 50(or Instant); Leave un-ticked for stand-alone version

Location for host
Browse to the settings folder for Sage 50

Company
Choose the company that you want to link “Vehicle Trader” to.
(Sometimes only the demo company appears at first. Choose this and save then re-enter setup and choose).

Always use
Tick if you will only link to one company.
Do not tick, if you wish to see a list of companies each time you buy or sell a vehicle.

Use nominal from Sage account
Tick this if you want to post to the default nominal held on Sage Customer and Supplier Accounts

Logon Name & Password
Enter one of the logon names you created in Sage 50 & password

Transactions when Part Exchanging & Nominal Account for Contra Postings
Choose which of the three methods you want for accounting for part exchange.
And, if choosing the method which posts contras, the nominal you wish to use
See appendix /I for full explanation of the three options
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Tax code for PX contras
This should be the tax code for non-vat transactions (normally 9 in standard Sage installations).

Export for
This will only be active if you choose not to dynamically link to Sage
Choose the version of Sage which you wish to produce export files for.

For customer/supplier/nominal

If you have elected not to link to Sage only the use VT lists will be available

If you are linking to Sage choose whether to use Sage lists or VT lists

Note you should always use Sage list when linking unless there is a specific technical reason not to.
The “Load from Sage” button will copy all suppliers, customers and nominals from Sage into VT

Tax rate
Enter the standard tax % here

Post sales Invoice to
Choose if you want to post invoices to customer account or “invoice to” account. (e.g. Finance House).

Tax codes
Enter the tax codes you wish to use in the next 4 boxes.

Nominal Account for Purchase and Sales
Enter the default nominal codes
These will be used if you did not tick “Use nominal from Sage account” or if no nominal is found there.

Department for Purchase and Sales
Enter the default department codes

Use single account for customers and/or suppliers

Enter a code here if you would prefer not to create an account for each person you buy a vehicle from or sell to. If
accounts are entered here you can still enter names and addresses for invoices but they will always post to one
account in Sage or export file

Posting details

Enter any (can be multiple) details you would like included in the transaction description when posting.
This can be a combination of text and the various details such as vehicle registration

Use the << >> symbols if you want to include reg. Etc.
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B Setup (Practice Client) = | B ||

Company Details ] Accounts Enviranment l Defaults ] Numhers] System Settings

Drata Environment

Location for data files: |E: Wehicle Trader Browse
Lacation for expart files: [,
Location for pictures: [C:Ashicle Trader\Pictures Browse

AT | Muit Ciient Save | Exit

Enter the following information on the third tab (Data Environment).

Location for data files

Browse to where you want the data for VT to be held.

This can be a server.

If using from multiple computers it must be where all computers can see.

Location for export files.

If NOT dynamically linking to Sage accounts, browse to where you want export files to be created for importing into
Sage or other accounts packages.

Location for pictures

Browse to the folder where pictures of vehicles will be held.

Note that the defaults are where the folders will be in a default single user installation.

10
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[ Setup (Practice Client)

Company Detailz ] Accounts Environment | Data Environment Mumbers ] Syztem Settings

Defaults

COMMERCIAL VEHICLES DEFAULT VEHICLE TYPE

If bought with no tax - always use margin scheme: [

. M . Car (¥ Retail
or default to use the margin scheme: [v B ar ie =l i

Used &  Truck & Trade
Wan

V" (k]

Save E it

Enter the following information on the fourth tab (Defaults).
Margin Scheme tick boxes
Tick the box if you normally use the Margin Scheme for commercial vehicles.

Tick the box if you always use the Margin Scheme for commercial vehicles.

Default Vehicle Type
Select the defaults appropriate to your business

11
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B Setup (Practice Client)

Company Detailz ] Accounts Environment | Data Erwironment | D efault System Settings

Mumbers

INVOICE NUMBERS

Uze WT' invoice nos:
Stock number:
Entered by user:
Sage 50 nog:

TN W

Invs/CM prefis:
Mest Invoice noe |24

STOCK NUMBERS
Entered by Uszer: [~

Mewt stock no: |39

VT (k]

Save E it

Enter the following information on the fifth tab (Numbers)

Invoice Numbering

Select the method you wish to use for numbering invoices
Enter a prefix if required

Enter the next invoice number to use

(Option to use Sage numbering not yet operational)

Stock Numbers

Tick if you wish to manually enter stock number for each vehicle
Otherwise enter next stock number to be used

12
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B Setup (Practice Client)

Cormpary Details] Accounts Environment | Data Environment] Defaults] Mumbers

System Sethings

Operating mode iz opening stock anly: [~

Hide BoughtMworks amounts: [~

Pazzword protect Setup: [~

Default 'S ave/Post to Sage' tick settings to: v

VT (k]

Save E it

Enter the following information on the sixth tab (System Settings)

Operation mode is opening stock only

Tick this when initially entering opening stock that has already been accounted for
This prevents accidental posting purchases to accounts.

Hide Bought/Works amounts

Tick if you do not want these amounts to appear on the “Prices” screen

This prevents accidental viewing by customers/staff

Password protect setup
Tick if you require the password advised to you to be entered when accessing set-up

Default ‘Save/Post to Sage tick setting to
Tick this if you want the default to be Post to Sage when you save a sale or purchase

Click Save

You are now ready to begin using “Vehicle Trader”

13
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The Menu
N Vehicles (London Car 5ales) lﬁ
Stock Vehicles Sold Yehicles
Additional Wworks Reportzs
|
Backup/Restore
Setup Sbovt
Syztem Contact
Switch Client E mit
Switch Client

This is for users of a multi company version; usually Accountants providing a service for clients.

Contact
This will remind you of the e-mail address for support

System
For entering licence renewal code and clearing system locks

About
This will show you the install and data locations, the version number and the licence details.

Set-up
You may re-enter here if you need to change any Set-up details (See page 7)

Export for accounts
Greyed out if you are dynamically linking to Sage.
Otherwise click to create files for importing into accounts.

Backup/Restore
Will make a copy of the database to your chosen location
Restore from a back up

Reports
This will take you to the reports sub menu.

Additional Works
This is where you enter works not associated with a specific vehicle, or for multiple vehicles.

Sold Vehicles
This will show you a list of all sold vehicles with all the key information.
There are editing and reporting functions here

Stock Vehicles
This is where you: - View your stock list and enter all the buying and selling activity.

14
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Stock Vehicles
All processing is carried out from here.
From the Menu click “Stock Vehicles”

The “Vehicle Stock” screen appears

N Vehicles =HACIE X"
Veh."—Cl‘e StOCk Works Buy ‘ Sneg o Edit | Yiew | Cancel | Print | Exit
Ordered by Reg el=l
| Apply Filter
Status |F|eg |Stock |Date |Make |M0del |D00rs |COI0ur |Trim | Bought| Postedl Sell
Bought  Aa8111 1 02/03/2010 Rolls Ropce  Sikver Cloud 4 Gold Silwer 1000.00  Posted 1500.00
Bought BRBZ222 2 02/03/20010  Ford T1 2 Any o long as its black  white 200000 Posted 3000.00
0 0 10 Wauxhall “ectra Estate 4 Green 2000.00  Posted 4000.00

You may adjust the width of any column to suit. These settings will be retained next time you open the screen.

By clicking on the column headings you may view the list in any order.

By entering a value and clicking on “Apply Filter” you will see only the vehicles required.
For example a single registration number

Or by selecting “Model” and entering “%Estate” you would see only estate cars listed

By highlighting any item you may view or edit the details by then clicking the view or edit buttons.

Buy

By Clicking “Buy” you will get an input screen to enter details of any new purchase (or any stock existing when first
using this program). See page 17.

Sell

By highlighting any item and clicking “Sell” you will get an input screen for entering details of the sale of that item.
See page 21

15
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VT

Print brings up a sub menu; you may reprint the purchase invoice.
You can print 2 versions of the vehicle details.
One with costs for internal use; one with sales price and a picture for prospective customers

E Select Print E

Print Thiz Yehicle [Intermal/Costs]

Frint Thiz YWehicle [Customer/S alesz)

Frint/Reprint Purchasze [nvoice

E st

Vehicle in Stock

Regiwraa Na
Maka

Mcet

Mimnge
Owe Srx Aegamnez.

Faczey Frec Sgecw Ssdpacde

Sooper Dooper Cars Ltd

Price:

S2zer

Qoeper

s
Gk
Gae

2me

oatezete

WHNGS

16

Prntec C&10201C 2:8T

Fage et

15.000.00
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Purchases (or existing stock)

From the “Vehicle Stock” screen (See Page 15) click the “Buy” button.
The “Vehicle Stock Details” screen appears.

[V Vehicie Stock Details (Practice Client) = | E
vr Rep: li Status: ’W
Wehicle Details ]\-"ehicle E:-ttrasl Names] PliCBS] F!esewe] F'icture]

[ Yehicle Details |
RegistationMo [ Date first registered [pgno/2010
Make | Odometer reading li
Modsl | Last MOT expites on [poA0/2000 =
Purchase irvaoice no | Licence expites [paros2oo =
Doars l— Date of appraisal [pans2mo =
Calour | Appraizal Mo, li
Trim | Type of zale - Mew Car @«
Engire Size I— Used @& TI\U;E ?
Stock Mo. [1Ra Retal @&
Trade
Chassis/Frame Ma. |
Engine Mo, | Fleet [~
ey Mo, Door | Buy date: [peros200 |
Key Mo. Ignition |
Radio Code |
Save

Enter all relevant details. (They are all self-explanatory)
There is a second tab for entering additional information concerning extras and accessories.

Names

The “Names” tab allows for the entering of the supplier and last registered user. The supplier can be read from
Sage Supplier file, or a new supplier can be entered and this will optionally be sent into Sage.

For convenience, the supplier details can be copied to last registered user.

Prices

This tab allows you to enter the purchase price. Enter either the net or gross price and the VAT and gross or net will
be calculated depending on the setting as to used vehicle or otherwise. The intended selling price can also be
entered for inclusion on your stock list and forms. This price will also be the default price when you sell.

A stock value price can also be entered if this is different from the buy price. This is used in Stock valuation reports.

Reserve
Enter a reservation with details of deposit taken

17
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Picture
Place a jpg of the vehicle with the name of the jpg being the registration number in the nominated folder and it will
appear on the picture tab. This is the same picture appearing on the “vehicle details” form.

Use the “Exit” button to exit without saving

“Save” to record the vehicle. Any new supplier and the purchase invoice will optionally be passed direct to Sage
Accounts. If Sage is not updated you have an option to update subsequently by Edit and Save, (before you sell).
Note that if the supplier is new, the system will need to use the default nominal code from set-up. If that is not

what you require, you should create the supplier in Sage first and enter a default nominal.

You have an option to print an “Internal Invoice” i.e. a purchase invoice when the seller does not produce invoices.
This includes the seller’s declaration.

The details on these screens will be brought through when selling the vehicle.
The vehicle will now appear in your Stock List.

18
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Multi buy

When clicking on buy you have an option to process multiple vehicles on a single purchase invoice. This is useful
when buying at auction for example.

M Multi Warks Transaction (Dont Buy a Used Car Here Ltd) r— l =H{CI g

Irwoice: (+ Credit: Coarnmit |
Supplier: [ABS0M1 - ABS Garages Ltd _ Lookup_| Cancel |

Reference: |up to 30 characters

Date: I25JD1H2D11 v| Fep: |

D escription: IUp to B0 characters

Ewtra ref I up to 30 characters

Met: 2.,000.00 [ternz: I 1,000.00 Ditference: I 2.000.00
WAT: £00.00 | 200.00 [ 40004
Gross: |_ 360000 | 1.200.00 | 2.400.00

I wiorks: D etails Met WAT Grosz

ption of work ditional items etc 1.000.00

Delete

| Change |

Enter the totals from the invoice at the top of the screen and then “Add” each vehicle

The total of the individuals must agree with the total invoice values before “Commit” is allowed

19
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Start
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Player

9
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G G =
S E‘]& | ) EEn il
Sage 50 HR SHOWMYP.. Remote  Mozilla  Price Lists - bbselltdM.. Top200  Remote BankBalance

-Shortcut  Desktop..  Firsfox  Shorteut bocksal..  Accessde..

e == = ]

N Vehicles (Practice Client) r= =& = J
h L
v"r Vehicle Stock w:.msl By | 20 | i | View | Cancel | Prnt | Esit
Ordered by Date
Apply Filter
Tags B

o

Spindle
Profession.

accounting.

desktop.inif

;
&
Sage 50

Forecasti...

N Works (Practice Client)

ABC 123 ¥ (32) Sooper Dooper Gold

Supplier [Date [Details Ne va] Gross
N Add Works [tem (Practice Client) g
Inveice & Credit \T
Supplie | Lookup
Date [ogo/2ma -] Rep |
Detais |
Net | 000 Peference |
Tan | ] Exrare |
Bross | 000 Mominal AT [5o7
Save Cancel
0.0

s e —

T UwETE —

[

m

= i

Sage 502009 Sage 502010

SR e

ITEREE A 200

By highlighting a vehicle and choosing “Works”, extra costs such as valeting can be processed.

By choosing “Additional Works” from the main menu multiple vehicle works can be processed against a single
invoice. It is also possible to process works costs which update to accounts without relating to a vehicle.

If linking to Sage, the nominal codes and suppliers are validated against existing Sage accounts

20
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Sales

From the “Vehicle Stock” screen (See Page 16 click the “Sell” button.
A “Confirm” button appears

Click OK

The “Vehicle Sales Details” screen appears.

‘g Vehicles 1;\@&‘
Vehicle Stock Buy |%‘;’g;’| Edit I View | Cancel | Print | Exit

Ordered by Make

Bough

8 i LS 1000.00
Bought  ABCOD2X 28/11/2008 L 1000.00
Bought ABCOOTX 16 20/11/2008_0Wd 1000.00

Vehicle Sales Details

VT inwvoice Number: [ OrderNumber [ [za71772008 =] Fep: [fomm o

Invoice/Delivety | Veticle Detais | Veticle Extras | Names | Part Exchange | Part Exchange | Amounts |

Invoice to/Delivery to Details

Accounts.

VT~ Sage Accounts
Aecount [ Name

A1 Design Services
. o

INVOICE TO

Al s Ltc

Bobs Building Supplies

Fred Briant

Bronson Inc

Business Exhibitions

Cash and Credit Card Sales

County Golf Supplies

Compton Packaging

Johnson Design & Build Partners

F G Landscape & Design

Graham Electonics

Hausser GMBH

John Smith Studios

Kinghorn & French

Macolm Hall Associates
MIRNNT Mikes Insinance Servinas

/4 start Vehicles B VT O o €k 2

Click on the “Lookup” button to select a customer from your Sage customer list.

If you have not clicked “Use one company” in set-up you will first be given your company list to select from.
If you enter part of the code before clicking look up the list will be restricted.

The address and delivery address details will be populated from Sage.

If you enter a new code and customer this will optionally be posted through to Sage.

The next two tabs are populated from the vehicle stock details but can be amended
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Part Exchange

VEHICLE TRADER

USER GUIDE

The part exchange tabs can be filled with the details of any vehicle taken in part exchange.

This vehicle will be added to stock in the same manner as if using “Buy”

¥ Vehicle Sales Details (Practice Client)

Part Exchange (2]

W’ Irwoice Number: Order Mumber: |

Marnes ] Wehicle Details ] Vehicle Extras ] Part Exchange

qrozs 1.000.00

Usze margin scheme v

Stock wvalue [excluding tax) 1,000,000

Intended zelling price (including tax) 1 500,00

logAoszmo = Rep |

l Amounts ] Ficture ]

Part exchatge allowance - nat 1,000,000
bax 0.00

LAST REGISTERED USER

——

Ewtra reference |

Note that a Stock Value can be entered if different from the buy price.

This can be used in Stock Value reports
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Invoicing Amounts

The amounts tab will be partly populated from details entered elsewhere.
VAT will be calculated on the margin for second hand vehicles but on “SUB TOTAL"” for other sales.

Additional information such as Road Fund Licence should be entered.

This tab then contains all the information needed for invoicing and posting to Sage.

Vehicle S5ales Details

\n- Ireeoice Mumnber: Order Nurnber: | 192092009 = Rem | |So|d
Names] Wehicle Details] Wehicle E:-ttras] Part Eﬂchangel Part Exchange .-’-\maunts] F'iu:ture]

Amaunts

Buy price gross/tax | E,DDD.DDl | 0.00 USING MARGIMN SCHEME

Wiorks cost TOTAL PRICE

Extra reference |

‘Yehicle, bodweark., factory options 8.553.19 Less PYE Allowance
Boressonies SUBTOTAL 8.553.19

R.F. Licence months [ AddHP. Setlement [
Reaistration Fee [new cars] .
Hett Price 255219

SUB TOTAL 855319
Amount Due from Finance Co.

Met 817293 Balance 856319

Calculatedtaz @ % 17.5 380,26
Owernide calculated tax with ess Depost

Gross | 856319 BALANCE DUE FROM CUSTOMER & [ 885318

Sales invoice status:
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Save & Confirm Sale
When you click save, you will be advised if any essential information such as customer is missing.

You will then be shown a “Confirm” splash screen with a summary of intended actions

Confirm Sale @

SAVE THE SALE WITH THESE SETTINGS: W
v Add part exchange vehicls 1 to stock ?

Customer account BBS00T already exists and will not be added
W Post zales invoice bo accounts

v Add supplier account BES001 7

I¥  Post purchase imeoice for part exchange vehicle

¥ Print zales invoice

Continue Cancel

Click Continue and all the accounting will be carried out.
The vehicle will no longer appear in your “Stock list” but will appear in your “Sold List”

If you post the invoice to Sage (or posting file) you will not be able to edit the details of the sold vehicle.

If you delay posting the invoice you will be able to edit.

Note that if the customer is new, the system will need to use the default nominal code from set-up. If thatis not
what you require, you should create the customer in Sage first and enter a default nominal.

The Sales Invoice will appear on screen and can then be printed.

See Sample Invoice on following page.
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@5‘}44&” 1 /1 ‘ﬂ” =

Preview |
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Sold Vehicles

Clicking on “Sold Vehicles” presents the following screen

W Vehicles (Practice Client) (= [ (5] [
W Vehfc."e Sa.-'es wiorks Corvert | Edit ‘ View | Cancel | Print | E it
Ordered by Reg
Apply Filker
Statuz | Feqg Stack Order Invoice Code Harme Make Model Bought| Posted
! 03 010 GRADOD Graham Electonics  Rolls Royce  Silver Cloud 000,00
Sald BEBZ2Z2 2 WTE 03/03/2010 BUSOOM  Business Exhibition:  Ford T1 2000.00  Pasted

Sold W294V0F 3 WTE 03/03/2010 J55001 John Smith Studios Wauxhal Vectra Estate 2000.00  Posted |

You may adjust the width of any column, and the screen, to suit. These settings will be retained next time you open
the screen.

By clicking on the column headings you may view the list in any order.

By entering a value and clicking on “Apply Filter” you will see only the vehicles required.
For example a single registration number

Or by selecting “Model” and entering “%Estate” you would see only estate cars listed

Highlight any vehicle and then

“Works” Enter additional bought in costs e.g. Valeting (see page 20)
“Convert” an Order into a completed Sale

“View” all details that were present during the sales process

“Edit” these details unless you have already posted the transaction to Sage

“Print”
im0
Print Thiz Wehicle Print T his Wehicle
Print/Feprint Sales Order Print/Reprint 5alez Invoice
Print/Reprint Furchaze [nyvoice Print/Reprint Purchaze [nyvoice
Exit E it
OR

Print a detail report of the highlighted vehicle (See sample page 15)
Print or reprint the invoice for the highlighted vehicle

Print or reprint the order for the highlighted vehicle

Print or reprint the purchase invoice for the highlighted vehicle
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“Cancel” any vehicle
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VT

N Confirm Delete

CAMCEL SOLD VEHICLE
AAA,

Delete part exchange vehicle CCC from stock,

Post P/E purchase credit note to accounts

Post zales credit note to accounts

Put vehicle details back into stock: list

Continue ‘ V r

Caricel

You are given option to reverse accounting entries or just delete
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V

W Reports (Practice Client)

S

FOR INTERMAL LUSE

FOR CUSTOMER

Stock List . . Stock List
i Sold Ligt Detail WaT Report Sales (Gl o ¢ kel
Stack List Alternate ] WaT Report Stock List Alternate
[IntermalCost] Sold List Summary Purchaszes [Cugtomer/Retail]
Stock by Date ] ]
[Internal/Cost] Sl [ Feey
IL Other Reports E wit |
= ——

“Other Reports” brings up a list of miscellaneous reports.
We can create any report you require and send it as a file; it will appear in this list.

Click on Stock List and a list of all vehicles in stock appears on screen.

This may be printed
or exported to a file

v 1 ' | B [
S —
ﬁﬁ.ﬁ|u4>n| 1/1 |m|?51 <]
Preview |
oy
bbSD’ Sooper Dooper Cars Ltd Prald 0910120101837
Page 1071
| |
Stock List (Cost]
Shock Mo Regno Make Model Milleage Buy Price Met Waonks Mef
12 RRRRRRRRI OOOOTOCOOrORTAT RrIRTE FTRRF T ir 500.00 3.4
13 HHHHHHHHI hhhhhhhhBhahbbh KARRRRRARA 200.09 3.4
i 15 TEST2 tesi2 tesi2 1.500.09 3.4
21 HEMXE NN AXEEXEEEEXLX EXEXXXEEXEEE X 200.00 Q.04a
I 23 THTDH ihathy thyth 500.00 g.04
24 HH nh nnAr 500.00 g.04a
3.400.00 [ [ ]
bW W _ 3

There are versions with costs for internal use and versions with prices for handing to customers

Stock at Date

Click this to create a stock report as at any prior date
Stock is listed at net purchase cost with a total to provide a stock valuation at any previous required date.
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Sold List Summary

% Sold List

ﬁ‘l Zoom |1unz v[
~
v.r VEH'CLE TRADER - SOLD LlST Runon: 28 Movember 2008 21:06 Fage 1
Stock No Reg Make Model Bought Works Amount Status
11 ABC123% Ford ™ 1,000.00 0.0o 400000 Sold
B HYZT897Z  Rolls Royee Silver Cloud 2,350.00 0.0o 502312  Sold
b
F‘ages:l{l( I1 )l}ll <| 3

Sold List Details

Click on Sold List and a page of detail for each sold vehicle appears these can all be printed or a selection made from
the printer menu.

VAT Report

For any date controlled period.

Produces a list of all vehicle sales

Showing Net and VAT analysed into columns for:-

Margin Scheme vehicles, Non-Margin scheme Vehicles, Extras.

[\ VAT Report ' l (=] E

. ﬁ‘l Zoom [100% -

m

\{T' VEHICLE TRADER - SALES VAT REPORT  03/03/2010 - 03/03/2010 Page 1

03 March 2010
This report is derived solely from the Vehicle Sales data held in VehicleTrader and dated within the selected date range.
Other Vehicle Trader Sales data falling outside this peried is not shown. Data held outside of Vehicle Trader is not included 13:30
(eg. in an accounts package).

Margin Scheme Vehicles Non Margin Accessories
Het Het Het Het
Ref Reg Date Sale VAT Cost Margin Sale VAT Sale VAT
VT9 CCcCc333 03/03/2010 0.00 0.00 0.00 0.00 7500000  13,300.00 1,000.00 175.00
VT8 BBB222 03/03/2010 272431 12675 2,000.00 724.31 0.00 0.00 0.00 0.00
VT7 AAATT1 03/03/2010 1,362.15 63.38 1,000.00 362.15 0.00 0.00 200.00 35.00
TOTALS 4,085.45 180.13 3,000.00 1,086.46  75,000.00  13,300.00 1,200.00 210.00

Pages:l{l( I‘I )l”l ‘I .
—

There is also a report for vehicle purchases and works costs VAT
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Sample printout of “Sold Vehicle” Report

Sold vehicle

S0LD VEHICLE 06 Detober 2006

Stock Humber 1 Purchaser

Bought D4 VD ABCOM
A B C Technologies d.

T The Spinney
Registration Ho AB1ZE Parklands Business Park
Denmead

Invoice Ho 1001

Make Renautt
Harit=

Madel Trafic POT GAR

Colour ellow ]
Supplier

Trim Black AR

Engine Size 1.9 Litre Ahiehicle Supplies Ltd

123 High Street
First Registered  01/01/2005 q
Cosham

Sold 041006 Portzmiauth

Chassis Ho Chassisxyz13 Hampshire
POG 133

Engine Ho Engine123nyz

MOT Expires G RegOwner
Licence Expires 0T
Buy Price 3,000.00
Sell Price 4,100.00
Profit 1,100.00
Loss 0.00
VAT Payable 163 .82
Sell Price Ex VAT  3.936.17

Pages: H|{|1 DIHI

Sold in period report

i S T o (=] E e
@S‘HirHl 1/5 ‘mha‘:f, -] ‘
Preview |

-
=
bhaﬂ Sooper Dooper Cars Lid Brmms 08102010 1841
Page1o0f§
Sold in Period 01-Apr201 gg 09-08t-2010
Net
S8 Mo Date Customer Rio VAt Gmss
3 0102010 Peter Young om Sald 285.11 14.39 F00.00
XYZTESK sooper dooper Bougnt 0009 0.00 200.00
Wonks 0.9 0.9 0.00
BX KX 0.ad 0.09 100.00
S 0110/2010 A1 Design Sewkes Sok 5.851.06 14594 6.000.00
Bougnt 5.000.00 0.00 5.000.00
Wonks 0.00 0.00 Q.00
PX FYYYYYYY 0.00 0.00 4.000.00
6 0110/2010 A1 Design Sewmkes Sol 4.851.06 145 .94 5.000.00 S
1 -
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This report replicates the manual “Stock Book” which many traders use to satisfy the “Vatman’s” Requirements

L 1 /6

& S # [ ~
Preview l
_ﬁﬁ::ﬁ ﬁ Cont Buy a Used Car Here Lid Stock Book : Sold Vehicles Prnted 26/01/2011 13338
Page 1076
PURCHASE DETALS SALES DETAILS ACCOUNTING DETALS
Stook Daneof Purchase Narme of Supeber e hilche M o Dateo! | Sabes Narme of Purchaser Purchase Seling b T wAT
Number Purchase nvolos Reg sTation and Sale nyolce Price Price Mhus Rate Due
Mumber Mumber L Mumber of ofer 10
Meshod of
O Isposa
A 1300010 1008 ASS001 FYZ123A Rols Rayos 14M0/2010 3| Aass001 5.000.00 TE0000 2500000 175 ITI3
ASS Garages Lw AR Garages L
Uni 34 Ui 34
Holysine nd Esmie I Hatystone ma Sste ‘
Slver Choud
Hammam Hezmum
Tyne & ‘Wear Tyn= & Wear
NEZ 1VE NE1 1VE
4 13M0/2010 pxizsy BES001 DEF3ETA Vauxhal 0EM1 /2010 10| A1D001 1.000.00 200000 1,000.00 175 14554
Sobs Suldng Supplies Al Design Services
Timber Yard &Ta Siation Road
123 Frescot W
3 Fresoo Way vacra
Alrwick Bl ey o
Nor fhumberiand Lancashire
ALIZ 6GH BP1Z THT
7| =EA0E010 ood A1DOD1 LYY f-1) 25M0/2010 8l TEST 3000000 400000 1.000.00 175 14534
A1 Design m=
The Garage
High Syest e
Upgper Dowrtown
Hampshine
PO0 xR
o 25102010 TEST =l=ls] == T M02010 9 suso01 1.500.00 370000 aaooon 175 34518
= Business ExhibElons
&4 MEsw ik Way
- Penri
Cumbria
CAST SRT

! Inb...

“) Goo...

Veht...
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Appendix |

VAT

Most organisations registered for VAT need to add VAT at the “Standard Rate” to their sales. They pay this to Inland
Revenue and Excise; less the VAT they have been charged on purchases.

In the case of those selling used goods, including vehicles, there are special “Margin” schemes in place. The basis of
this is that VAT is not charged to the purchaser but the “Margin” between the Sales Price and Purchase Price is
deemed to include VAT.

To account for this, traders must record the purchase and selling price of each individual vehicle and calculate the
VAT in the margin and report this on their VAT returns.

General-purpose accounting systems (including Sage, the biggest selling accounts package of all) do not cater for
this calculation. Most used vehicle traders buy a special book with left and right folios for recording each vehicle
and carry out manual calculations and adjustments to their VAT.

In the case of used cars, all trades are subject to the margin scheme.
In the case of commercial vehicles there is an option to use the margin scheme or not.

This software package is designed specifically to cater for the VAT calculations required of used vehicle traders and
to integrate seamlessly with Sage accounting packages to provide a complete solution.

In the “Set-up” of this package there are options to choose “Use Margin scheme for commercial vehicles by
default”, and “Always use Margin scheme for commercial vehicles”.

When recording the purchase of a vehicle options are chosen to indicate whether the vehicle is new or used, car or
commercial.

When entering purchase or sales price on vehicles either the net or gross price can be entered.

Depending on the settings, VAT will be calculated.

VAT on new vehicles, extras, and optionally on used commercial vehicles is added to net price, shown on invoices
and posted to accounts

VAT calculated on the margin scheme is not shown on invoices, but is posted to accounts.
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Appendix 11

Accounting for Part Exchange (PX)

The accounting that takes place for a part exchange depends on a combination of:

a.

b.
C.
d

Which of three options is selected in set-up

Whether “Use Nominal from Sage Account” is ticked in set-up
Default nominal codes in set-up

Actual nominal codes on Sales and Purchase ledger accounts

There are three options to choose from in set-up when accounting for PX

Sales Invoice and Purchase Invoice

a. “Use Nominal from Sage” is ticked.

The sales invoice is posted to the sales ledger and the nominal code used is the sales nominal code on the
Sales Ledger Account e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the purchase ledger, and the nominal used is the purchase
nominal code on the Purchase Ledger Account e.g. 5xxx using Sage’s default nominal ledger.

b. “Use Nominal from Sage” is NOT ticked.

The sales invoice is posted to the sales ledger and the nominal code used is the default nominal code for
sales in set-up e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the purchase ledger, and the nominal used is the default
nominal code for purchases in set-up e.g. 5xxx using Sage’s default nominal ledger.

In this case a manual contra will need to be made between the Sales and Purchase Ledgers and a manual
allocation made in Purchase Ledger. The allocation in Sales ledger can be made when posting the receipt.
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Part Exchange continued

2. Sales Invoice, Purchase Invoice and Sales Credit, Purchase credit

a. “Use Nominal from Sage” is ticked.

The sales invoice is posted to the sales ledger and the nominal code used is the sales nominal code on the
Sales Ledger Account e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the purchase ledger, and the nominal used is the purchase
nominal code on the Purchase Ledger Account e.g. 5xxx using Sage’s default nominal ledger.

In addition a credit is posted to both the Sales and Purchase Ledgers (a contra), using the nominal code in
set-up; “9999” by default as per Sage’s default nominal ledger.

b. “Use Nominal from Sage” is NOT ticked.

The sales invoice is posted to the sales ledger and the nominal code used is the default nominal code for
sales in set-up e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the purchase ledger, and the nominal used is the default
nominal code for purchases in set-up e.g. 5xxx using Sage’s default nominal ledger.

In addition a credit is posted to both the Sales and Purchase Ledgers (a contra), using the nominal code and
tax code in set-up; “9999” by default as per Sage’s default nominal ledger, and tax code T9 as per Sage’s

default tax codes.

In this case the contra is posted, but a manual allocation is needed in the purchase ledger. The allocation in
Sales ledger can be made when posting the receipt.
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Part Exchange continued

3.

Sales Invoice and Sales Credit

a. “Use Nominal from Sage” is ticked.

The sales invoice is posted to the sales ledger and the nominal code used is the sales nominal code on the
Sales Ledger Account e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the sales ledger as if it was a sales credit.
The nominal used is the default nominal code for purchases in set-up e.g. 5xxx using Sage’s default nominal
ledger.

b. “Use Nominal from Sage” is NOT ticked.

The sales invoice is posted to the sales ledger and the nominal code used is default nominal code for sales
in set-up e.g. 4xxx using Sage’s default nominal ledger.

The purchase invoice for the PX is posted to the sales ledger as if it was a sales credit.
The nominal used is the default nominal code for purchases in set-up e.g. 5xxx using Sage’s default nominal
ledger

In this case there is no record in the purchase ledger. Because of this the nominal for purchases has to be the
default in set-up. The credit posting will be allocated to the sales posting when the payment is entered.

This option has been included because of requests for a “Faster” option by customers.

You should note that the net value of the purchase, because it is being posted as a credit to sales, will reduce
box 6 rather than add to box 7 on your VAT return and you should make a manual adjustment to correct this.
We cannot change this Sage function.
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